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REQUEST FOR ORDER 

Forms included in this packet: 
To Read Request for Order Instructions 

Information Sheet for Request for 
Order 

Judicial Council Form # FL-300-INFO 

To complete 
and file  

Request for Order Judicial Council Form # FL-300 
Address Verification Form 
(If filing to modify a final order after 
judgment) 

Judicial Council Form # FL-334 

To serve Information Sheet Responsive 
Declaration to Request for Order 

Judicial Council Form # FL-320-INFO 

Responsive Declaration to Request for 
Order 

Judicial Council Form # FL-320 

To read 
before 
service 

Information Sheet for Proof of Service 
by Mail (if serving by mail) 

Judicial Council Form # FL-335-INFO 

Information Sheet for Proof of Personal 
Service (If serving by personal service)  

Judicial Council Form # FL-330-INFO 

To file after 
service 

Proof of Service by Mail 
(If serving by mail) 

Judicial Council Form # FL-335 

Proof of Personal Service  
(If serving by personal service) 

Judicial Council Form # FL-330 

   www.tulare.courts.ca.gov
(559)730-5000

http://www.tularesuperiorcourt.ca.gov/
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SELF HELP RESOURCE CENTER 
If you are filing a Request for Order and do not have an attorney representing you, free 

assistance is available. Please contact: 

Superior Court of California, County of Tulare 

SELF-HELP RESOURCE CENTER 

(559) 737-5500

221 S. Mooney Blvd (County Civic Center), Room 203, Visalia CA 93291 OR 

300 E. Olive (South County Justice Center), Porterville, CA 93257 

The Self-Help Resource Center (also known as the Family Law Facilitator) will provide 
instructions on how to complete the forms and how to properly serve notice on all the 
necessary parties. They can answer your procedural questions and explain the court process. 
The Self-Help Resource Center CANNOT represent you in court.  

The Self-Help Resource Center offers family law workshops once a week and additional 
workshops during the month. Contact them at (559) 737-5500 for a current schedule of 
upcoming classes.  

This is an instructional guide to filing a request for a court hearing on your family law matter, 
designed to explain the necessary steps for filing your paperwork and obtaining a family law 
order from the court. Use this packet to request or modify orders for custody, visitation, child 
or spousal support, in addition to other issues related to your matter.  

Fillable, printable pdf versions of the Judicial Council forms contained in this packet are 
available online at https://www.courts.ca.gov/forms.htm. You can type the forms and print 
them out for filing. Local forms are available on the Tulare county Superior Court website at 

If you have further questions or concerns regarding your family law case, you may wish to 
consult with an attorney, obtain other assistance, or do self-research at the Tulare County Law 
Library (on the ground floor of the Visalia Courthouse, with Law Library computer terminals also 
available in the Self-Help Resource Center in the Porterville courthouse) or on the California 
Courts’ Self-Help website at https://www.courts.ca.gov/selfhelp-custody.htm.  Select the 
Spanish icon at the right of the webpage for information in Spanish. 

https://www.courts.ca.gov/forms.htm
https://www.courts.ca.gov/selfhelp-custody.htm
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INSTRUCTIONS 
This packet contains the forms you need to set a court date for a hearing on issues in your 
existing family law case.  It includes the following forms: 

1. Request for Order form (FL-300)
2. Address Verification Form (FL-334)
3. Responsive Declaration to Request for Order (FL-320)
4. Proof of Personal Service (FL-330)
5. Proof of Service by Mail (FL-335)

NOTE: If you do not already have a family law case, you will need to fill out additional forms to 
establish one, in addition to these forms.  Please call the Self-Help Resource Center for 
guidance.  

To request a court date, you will need to complete the Request for Order (FL-300). This is the 
form where you will explain to the court the specific orders you are requesting and why. You 
may need additional forms depending on what you are requesting: 

1. Child or Spousal Support: If you want to ask for a child support order, please ask the
clerk for two copies of the Income and Expense Declaration (FL-150). You will need to
complete one and serve the blank copy on the other parent. (Local Rule 917 and CA
Rules of Court, Rule 5.92(b))

2. Emergency Orders: If you are asking for emergency orders, you will also need to file the
forms Temporary Emergency (Ex Parte) Orders (FL-305) when filing, and the
Declaration Regarding Notice and Service of Request for Temporary (Ex Parte) Orders
(FL-303) both when filing and after receiving your court date. Please note that the only
two situations in which the court can grant emergency custody orders are where (1) the
safety of the child(ren) is at risk, based on independently verified information (you
cannot use the child’s testimony alone), and/or (2) the other parent is planning to take
the child(ren) out of state without permission before a regularly set hearing could take
place.

3. Child has Moved: If the child has moved since you last filed in this case, please ask the
clerk for a Declaration Under Uniform Child Custody Jurisdiction and Enforcement Act
(FL-105) so that you can update this information.

FEE WAIVER: There is a fee for filing these forms. If you would like to apply for a fee waiver, 
please request a Fee Waiver packet from the clerk or the Self-Help Resource Center. 
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Filling out the Request for Order form: 

You can complete a Request for Order form online at 
https://lawhelpinteractive.org/Interview/GenerateInterview/5956/engine. This program will ask 
questions and fill in your forms with the answers you provide. You can print out this form to file it. 

If filling out your forms by hand: 

Everyone must complete the case information on page 1, sections 1 and 2 on page 1, section 10 
and your signature on page 4. If you and the other party have a restraining order between you, 
you must complete section 1 on page 2. You will also fill out other sections depending on what 
you are requesting: 

1. Child Custody and Visitation – page 2, Section 2
2. Child Support – page 3, Section 3
3. Spousal Support – page 3, Section 4
4. Property Control – page 3, Section 5
5. Modify or Terminate Domestic Violence Restraining Order – page 4, Section 7
6. Other Orders: (parenting classes, drug testing, DNA testing etc.) – page 4, Section 8

Address Verification Form (FL-334): You will need to fill out this form if you want to have the 
other party served by mail and: 

1. You are asking to the court to change an existing child support order that the
Department of Child Support Services is enforcing, or

2. You are asking the court to change a permanent child custody order and you have
verified the other parent’s address within the past 30 days before filing your Request for
Order.

After you have completed your forms 
Make copies of your completed forms: 

1. One copy each (f you are requesting to waive fees):
a. Request to Waive Fees – optional (FW-001)
b. Order on Court Fee Waiver - optional (FW-003)

2. Two copies each (three copies if you are asking to change a child support order
that the Department of Child Support Services (DCSS) is enforcing):

a. Request for Order (FL-300)
b. Address Verification Form (FL-334) - if serving a request for modification of

permanent child support or custody and visitation orders by mail
c. Declaration Under Uniform Child Custody Jurisdiction and Enforcement Act

(FL-105) – if the child’s address has changed since the last time you filed this
form.

https://lawhelpinteractive.org/Interview/GenerateInterview/5956/engine
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d. Income and Expense Declaration (FL-150) - if requesting child support or
spousal support

File the originals and the copies together in Room 201 in the County Civic Center courthouse in 
Visalia or at the Clerk’s service counter in the South County Justice Center in Porterville. If your 
case begins with VFS and the Petitioner is County of Tulare, you will need to file at the 
Superior Court Clerk’s Office in the Department of Child Support Services facility at 8040 Doe 
Avenue, Visalia CA 93291 (if you are filing on a Friday, you can file at one of the two court 
locations instead because this facility is closed on Fridays). 

Serving your Forms 
When you file your forms, the clerk will keep the originals and return your copies to you stamped 
“filed.”  One of these copies is for you to keep and the other is to serve on the other party.  “Service” 
means someone other than you will hand-deliver the forms to the other parent.  

You will need to have someone serve the following forms on the other parent: 

a. Request for Order (FL-300)
b. Address Verification Form (FL-334) – if serving by mail
c. Completed Declaration Under Uniform Child Custody Jurisdiction and

Enforcement Act (FL-105) – if requesting custody and child’s address has
changed

d. Completed and blank Income and Expense Declaration (FL-150) - if
requesting Child Support

e. Blank Responsive Declaration to Request for Order (FL-320)

The person who completes the service must complete and sign the Proof of Service, stating who was 
served, when and where the service took place.  

California rules of Court, Rule 5.92(f) explains the service requirements for a Request for Order.  You 
must serve the papers personally (or by certified mail, return receipt requested if the other party is out 
of state, or by mail with a notice and acknowledgement of receipt) if the court granted temporary 
emergency orders pending the hearing, if the responding party has not yet appeared in the case, or if 
you are   

(A) The court granted temporary emergency orders pending the hearing;

(B) The responding party has not yet appeared in the case as described in rule 5.62; or

(C) The court ordered personal service on the other party.

(2) A Request for Order (form FL-300) must be served as specified in Family Code section 215 if
filed after entry of a family law judgment or after a permanent order was made in any
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proceeding in which there was at issue the custody, visitation (parenting time), or support of a 
child. 

(A) Requests to change a judgment or permanent order for custody, visitation (parenting time),
or support of a child may be served by mail on the other party or parties only if the moving party
can verify the other parties' current address.

(B) Declaration Regarding Address Verification (form FL-334) may be used as the address
verification required by Family Code section 215. The completed form, or a declaration that
includes the same information, must be filed with the proof of service of the Request for Order.

(3) All other requests for orders and appropriate documents may be served as specified in Code
of Civil Procedure section 1010 et seq., including service by mail.

(4) The following blank forms must be served with a Request for Order (form FL-300):

(A) Responsive Declaration to Request for Order (form FL-320); and

(B) Income and Expense Declaration (form FL-150), when the requesting party is serving a competed FL-
150 or FL-155.

Filing the Proof of Service 
You must file your Proof of Personal Service (or Proof of Service by Mail if modifying child support or 
custody orders and filing an Address Verification Form) after the other party is served. This tells the 
court that the other party received the forms and was notified of the court date in a legally acceptable 
way.  If the other party does not come to the hearing, the court will know that it was not because they 
did not know about the hearing. 

File the original and one copy of the completed Proof of Service.  The clerk will give you back your copy 
for your records. Keep this copy as proof that the other party was served.  You can bring it to the hearing 
in case the original is not in the file, especially if you file the Proof of Service close to the hearing date. 

Further Assistance 

If you need further assistance, come to the Court Self-Help Resource Center or call at 559-737-5500. 
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